CHECKLIST OF ETHICAL CONSIDERATIONS FOR STUDENT DISSERTATIONS IN DASS
This document aims to highlight relevant issues for consideration by students and supervisors at each stage of the dissertation process and is intended to use as a prompt, where relevant.  It is for use throughout DASS and should be incorporated in staff or student handbooks as appropriate. Recommendations concerning ethical scrutiny of all dissertation and project work (as relevant) should be submitted to the DASS Ethics Committee (dates are in Departmental Schedule from August each year). The Committee is responsible for annual reporting to the University on decisions, for reviewing practice from time to time, and for considering issues that may arise.

1. Pre-proposal 

· Class(es) on research ethics should be provided. 

· Documentation for students should include comment on ethics and indicate the procedures they will be expected to follow.

· Students should be notified of an appropriate professional code (eg ESRC, BSA) which they should use.

· Any ‘no-go’ areas should be clearly indicated (eg covert research for undergraduate dissertations, excessively sensitive topics). 

· In preparing students for dissertation work, staff should take particular note of issues relating to access to public bodies, requirements for NHS ethical clearance (which should be sought separately if necessary) and procedures such as Disclosure Scotland, child protection etc.

2. Proposal submission and approval

· Clear procedures for the submission and approval of dissertation topics and the allocation of supervision should be set out in course documentation.

· Proposals must include comment on ethics.

· Feedback to students on their proposals should include comment on ethics.

· Each programme is required to submit in due time to the DASS Ethics Committee a set of ethics forms with recommendations for approval, approval subject to modification or non-approval.

· If proposals present ethical issues which cannot be resolved at programme level, the Ethics Committee may assist.  Requests for assistance should take account of meeting timetables.

· If external ethical approval (such as NHS ethical review) is necessary, student and supervisor are responsible for taking this forward.  However, proposals should first be brought to the DASS Committee.  The DASS Ethics Committee should receive a note of any external applications and their outcomes.

· All research conducted in DASS, including student work, should be well-designed and worthwhile.

3. Supervision and/or workshop support

· It should be clear that ethical issues run throughout the research process.  Discussion of ethical issues should be maintained as dissertation work progresses.

· Supervisors should ensure that students continue to follow guidelines and maintain ethical practice throughout a project.

4. Conduct of research

The following aspects should be considered as relevant to each project:

· Informed consent to participate in research should be a basic principle.  It is very unlikely that any student project will involve covert methods.

· Proxy consent may be needed for work with certain groups, but needs careful consideration.

· Written consent may be appropriate in some circumstances and is likely to be required by NHS ethical committees.

· Confidentiality should always be carefully considered.  It should be made clear to respondents that their contributions are confidential and the anonymity protected.  If respondents’ identities will be given in the final dissertation, this should be clear to them, and their permission must be sought.

· Care should be taken that proper, approved access to research participants is negotiated.  Students should be aware of and observe regulations about access via eg government departments, health settings and schools. 

· Discussion about access should include consideration of gatekeepers and their roles. In the past, some students have been permitted access by gatekeepers who did not have official powers to do this.

· Where access is linked with a student’s role in an organisation, eg as an employee or volunteer, care should be taken that this does not compromise the proper ethical conduct of the work.

· Work with children and vulnerable adults presents particular issues relating to eg Disclosure Scotland, potential police and professional checks.  Any necessary measures of this kind should be included in the report to the DASS Ethics Committee (eg a ‘Disclosure Scotland check was completed’).

· Students should be alerted to the fact that all research should be sensitively conducted, and that they need to be prepared for sensitivities to emerge even where topics and questions appear innocuous and uncontentious. 

· The principle of minimising any harm or distress to researcher and participants should be observed at all times.

· Arrangements for the support of research participants and students who may be upset by any aspect of the research process should be in place.

5. Analysis and writing up

· The confidentiality of participants should be preserved (and see above).

· Data storage and access arrangements need to be considered and clear procedures identified and operated.  If transcription of interview or other data is involved, possible confidentiality difficulties should be considered.
· Some research materials, such as local authority file data on individuals, may be particularly sensitive and require additional procedures to protect confidentiality.

6. Post submission

· Participants in the research need to be aware of the potential audience for the dissertation. In some cases, it is appropriate for them to receive (and potentially comment on) findings.

· Storage and archiving of data may be appropriate for a period after the submission of the dissertation.  DASS archiving facilities may be used. Electronic archiving (eg on CDs) is more economical than paper archiving.

· Data should not be kept indefinitely without clear justification.  It is good practice to set a date for the destruction of archived material (this is required if DASS archiving facilities are used).

· Consideration should be given as to access to the dissertation, once assessment procedures are completed. This may involve signing out dissertations from an office, access via a library etc. In certain circumstances, access may be embargoed – if this is appropriate, clear arrangements should be made.

7. This is the start of the research process and ethical issues may arise at each stage.  These should be discussed and agreed with your supervisor.

8. Safety considerations

· Students should be advised via a clear briefing to observe basic safety precautions when conducting fieldwork eg informing others of their whereabouts, meeting in public places etc.

· Safety of participants in research should also be considered.

9. Breaches of codes, unethical behaviour etc

The University is developing relevant procedures.  For serious misconduct, there are of course existing disciplinary procedures for both staff and students.
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