OVERVIEW OF DASS ETHICS PROCEDURES
All research conducted in DASS is required to obtain ethical approval, including research projects which are externally funded, those without external funding and all student dissertation work. This handbook sets out 
the procedures and contains all the information you need to obtain ethical approval for your work.

All the DASS documents are available electronically at http://www.dass.stir.ac.uk/research/ethics/ .  Please note forms are regularly updated.  Ensure that you are using the most recent version.  
The ESRC Research Ethics Framework is also available on our website. 

See current timetable of meetings and deadlines.  Please note that the 

Committee generally meets every month except July.
Summaries of procedures

(JG = Jennifer Gordon, 4S29))
Staff 

Funding application stage:
· Research Grant Application Summary and Ethics Declaration form completed;

· Independent reader recommends scrutiny level

· Identify whether review will be in DASS or external

When project starts, and before any fieldwork commences:

· Full review

· Inform JG of target committee meeting for review – complete full review coversheet
· Submit papers to JG by the relevant deadline.  This should be sent to her electronically jennifer.gordon@stir.ac.uk  with a signed, hard copy of the form handed into Room 4S29.
· Allow time to respond to any issues raised by the Committee

· Light touch review

· Complete light review coversheet and submit papers to JG
· Independent Chair will decide whether light touch is indeed appropriate

· If it is, review will proceed, if not, papers will be submitted for full review

· Allow time to respond to any issues raised by the committee

· External review

· Check that the external review is ESRC compliant

· Ensure that JG is notified of your application

· Ensure that JG receives a copy of your approval documentation

Note: any significant changes in your project subsequent to ethical approval should be reported to the Committee, which will decide whether further ethical scrutiny is needed.

Research postgraduates

At the application stage, you will have been required to comment on ethical issues arising from your project. At an appropriate stage of your work, complete the staff procedures above, with your supervisor’s support.
Undergraduates and taught postgraduates
(Programme Director’s/Dissertation Co-ordinator’s responsibilities)
· ensure students receive some training in research ethics

· use the ethics checklist in working with students developing proposals

· approval of dissertation proposals takes place at programme level

· supervisor and student complete ethical approval form and supervisor makes recommendations to Committee
· forms, signed by supervisor and student, to be submitted to JG according to agreed deadline

· Programme Director/Dissertation Co-ordinator to communicate decision in writing to students

· Any subsequent external approval must be reported to the Committee – please note, ALL student projects must come initially to the DASS Committee
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